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The Aged Care Quality and Safety Commission (the Commission) is seeking applications from highly skilled individuals to serve as independent members of the Commission’s Risk and Audit Committee (Committee). Independent members must have appropriate qualifications, knowledge, skills and experience to enable the Committee to perform its functions. 
Overview of the Risk and Audit Committee
Established under s 45 of the Public Governance, Performance and Accountability Act 2013 (PGPA Act), the Committee plays an important advisory role, supporting the governance of the Commission. The Committee provides independent advice to the Aged Care Quality and Safety Commissioner (the Commissioner), assisting the Commissioner to meet their duties and obligations under the PGPA Act, and supporting the development of key practice and capacity within the Commission.
The Committee has no managerial responsibilities and does not make decisions in relation to the Commission’s processes and functions. Its role is to provide independent advice to the Commissioner. The Committee’s functions are described in the Risk and Audit Committee Charter (Charter) and include reviewing the appropriateness of the Commission’s:
financial reporting
performance reporting
system of risk oversight and management
system of internal control.

While the nomination process is open, following a review of the skills of the Committee membership and the strategic and emerging risks facing the Commission, applications encourages applications from individuals who will bring experience and knowledge of risk management and performance (non-financial) reporting requirements, major project delivery, information management, working with public sector regulators, data literacy and cyber security.
Experience of the health and aged care systems, the Aged Care Quality and Safety Commission Act 2018 and the Aged Care Act 1997 is desirable but not essential. Applicants should have a working knowledge of the Public Governance, Performance and Accountability Act 2013 and Rule 2014. 
Membership
The Committee consists of at least three independent members, the majority of whom are not officials of any Commonwealth entity. Committee members are required to attend up to six meetings per year. 
The term of office for Committee members is four years commencing 1 September 2022, with the option of extending for a further two years. Members are expected to submit to a Police Check on appointment and complete an annual Conflict of Interest declaration. Due to the nature of the material reviewed, members will be required to hold a national security clearance at Baseline level.
Applications will be received until 5pm 30 July 2022
New member induction
All new members are provided with an induction to the Commission. Meetings with relevant Senior Executives to further enhance member’s knowledge of the Commission is encouraged. The Secretariat is responsible for providing the induction, as well as ongoing support, for members.  
Audit Committee Members
It is expected Committee members will:
· Be good communicators who focus on matters of relevance and importance.
· Take a professional approach to their responsibilities, including an appropriate commitment of time and effort so that there is sufficient time to prepare for committee meetings and engage with the Accountable Authorities, Senior Executives and other stakeholders outside committee meetings.
· Express opinions in a clear and constructive manner, ask questions to draw out the key issues, and pursue independent lines of enquiry.
· Have a good understanding of the Commission.
· Understand the organisation’s culture and values, and bring a thoughtful approach to the ethical issues that might be faced.
· Convey technical matters to other members of the Committee, where members have been chosen for particular technical skills.
· Have a security clearance at a level commensurate with the security classification of documents accessed by members or be willing to obtain one.
Remuneration
A remuneration fee of $18,000 + GST per annum applies, with fees payable for work on non-sitting days with prior agreement and incidentals. 
Commission capability review
A capability review of the Commission is proposed for 2023. An outcome of this review may result in a change of governance structure. The Commission reserves the right to retain or terminate the term of some or all members and/or to reconstitute an audit committee to suit the need of the governance structure at that time. Termination of term will be via writing. 


Applicant details
	Name:
	

	Current Employer:
	

	Current Position:
	

	Telephone:
	

	Mobile Telephone:
	

	E–mail:
	

	Address:
	

	Professional Certifications / Qualification:
	

	Professional Organisation Memberships:
	

	Current Security Classification:
	



	Board and Audit Committee Memberships (Previous & Current)

	Organisation
	Role
	Term
	Start Date
	End Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Applicant Signature:
	Date:

	
	



	Attachments

	I have attached copies of the following documents:

	Cover letter outlining your claims to the position of member of the Risk and Audit Committee
	|_| Yes    |_| No

	Professional CV
	|_| Yes    |_| No

	Completion of the Member Self Evaluation Matrix
	|_| Yes    |_| No

	Details of two referees (will not be contacted without prior permission) 
	|_| Yes    |_| No





Selection criteria
Applicants need to download and read a copy of the Commission’s Risk and Audit Committee Charter, which describes the functions and operation of the Committee and forms part of the information pack.
Your application will be assessed on your ability to demonstrate that you possess, or have the real potential to develop, the required skills, knowledge, experience and qualifications to perform the role of a member to the Commission’s Risk and Audit Committee. 
Applicants are required to provide a statement of claims of no more than two pages framed around the key duties and key capabilities of a Committee member. 
Please provide a brief CV (maximum three pages).
In addition to the 2-page summary of your claims to the selection criteria, please indicate your self-assessment in the table below using the criteria matrix (Expert; Sound; Some, In-Development or Requires Development). A brief summary to support assessment is encouraged. 
Self-assessment
	Skills and experience
	name

	General skills and experience

	Governance 
	

	Entity / Sector-specific knowledge
	

	Strategic thinking
	

	Planning and leadership
	

	Stakeholder management
	

	Role and Functions of the Risk and Audit Committee

	Risk oversight and management 
	

	Performance reporting
	

	Financial reporting 
	

	Internal Controls
	

	Information management and security
	

	Major Project delivery and management
	

	 <Other skills and experience>
	





Privacy Statement
	Notice of Collection

	The Commission’s handling of personal information is governed by the requirements of the Privacy Act 1988, including the Australian Privacy Principles. Personal information is supplied in this form directly by applicants for appointment as members of the Commission’s Risk and Audit Committee, for the purpose of enabling the Commission to assess applicants’ suitability for appointment. Failure to provide this information may prevent the Commission from processing the application and lead to the application being rejected. The Commission will not disclose the personal information unless required for the purpose of undertaking the recruitment process, or otherwise if required or authorised by law, or with consent. For more information, see the Commission’s privacy policy available on its website at www.agedcarequality.gov.au.  




How to apply
Thank you for completing your application. 
Please return your completed application documentation to: catherine.petre@agedcarequality.gov.au by 5:00 pm on 30 July 2022. 
Any questions may be directed to Catherine Petre on 03 9665 8659.
All applications received will be assessed and you will be advised of the outcome.
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Criteria Matrix
	Criteria
	Expert
	Sound
	Some, In-Development or Requires Development

	 Governance 
	Experience on public / private sector Board(s) (within the last five years)
and
Experience on public / private Audit Committees (within the last five years)
and
Completion of tertiary or other recognized qualification in a Governance related field (e.g. Australian Institute of Company Directors)
	Experience on public / private sector Board(s) (within the last five years)
or
Experience on public / private Audit Committees (within the last five years)
and
Completion of tertiary or other recognized qualification in a Governance related field (e.g. Australian Institute of Company Directors)
	Demonstrated experience in a Audit and Assurance role (Internal Audit Manager, Assurance and Risk) 
or
Applied knowledge of Governance practice and duties of Directors
Applied knowledge of an Audit Committee (under the PGPA Act or Corporations Act)
and/or
Investment in professional development (e.g. self-paced learning of contemporary literature, elearning modules, attendance at industry led forums/seminars)

	Entity / Sector specific knowledge
	Detailed understanding of a range of external factors affecting the Commission, demonstrated through regular monitoring of the operating environment. Ability to ensure a high level of integration with the broader context, including the Commission’s direction and role within government. This extends to understanding contemporary and emerging cross-jurisdictional and international issues.
Must have a working knowledge of the PGPA Act and Rule, entity’s Portfolio Budget Statement and government outcomes
	Builds, applies and maintains appropriate experience, skills and knowledge of the Commission’s operating environment. Has a detailed understanding of legislative frameworks relevant to the Commission.
Must have a working knowledge of the PGPA Act and Rule, entity’s Portfolio Budget Statement and government outcomes
	Demonstrates familiarity with legislation, policy and regulatory frameworks relevant to the Commission.
Must have a working knowledge of the PGPA Act and Rule, entity’s Portfolio Budget Statement and government outcomes

	 Strategic thinking
	Not rated. Must provide evidence to demonstrate: Ability to identify and critically assess strategic opportunities and threats to the organisation. Ability to develop strategies in context to the Commission’s policies and business objectives.

	 Planning and leadership
	Not rated. Must provide evidence to demonstrate: Ability to make decisions and take necessary actions in the best interest of the organisation, and represent the organisation favourably. Ability to analyse issues and contribute to solutions.

	Stakeholder management
	Not rated. Must provide evidence to demonstrate: Ability to engage with stakeholders on sensitive issues, in order to share or seek information, and/or to advocate a particular position. Focus tends to be at a detailed level involving high order technical or content appreciation. Actively build sustainable relationships within the Commission, across the APS and with external parties, be responsive to stakeholder needs and engage stakeholders during times of change, resolving conflict and managing sensitivities within constrained timeframes. 

	Risk oversight and management 
	Extensive experience in risk management, including identifying and assessing risks (current and emerging). This includes advice to capitalising on opportunities to help the organisation strengthen its strategic (risk-based) decision making. Have a strong understanding of public sector risks.
and
Completion of tertiary or other recognised qualification in a Governance related field, including risk management (e.g. Australian Institute of Company Directors, Certificate IV in Government / risk management). 
	Demonstrated experience in identifying and assessing risks (current and emerging), including capitalising on opportunities to help the organisation strengthen its strategic (risk-based) decision making in the public/private sector.
and/or
Completion of tertiary or other recognised qualification in a Governance related field, including risk management (e.g. Australian Institute of Company Directors, Certificate IV in Government / risk management).
	Demonstrated ability to identify, evaluate (likelihood and consequence), and respond to current risks, including capitalising on opportunities for helping the organisation strengthen its strategic (risk-based) decision making. Ability to learn quickly the risks affecting the organisation.
and/or
Working towards completion of a tertiary or other recognised qualification in a Governance related field, including risk management (e.g. Australian Institute of Company Directors, Certificate IV in Government / risk management).

	Performance reporting
	Extensive public sector experience in performance reporting and or evaluation including development of qualitative and quantitative performance measures.
Demonstrated experience in implementing the Commonwealth Performance Framework. 
Tertiary qualification in monitoring or evaluation
	Public or private sector experience in development of monitoring, evaluation, reporting and improvement plans.
Comprehensive understanding of the Commonwealth Performance Framework. 
Qualification or training in monitoring or evaluation
	Familiarity with Commonwealth Performance Framework.
Extensive policy or program development experience including the identification of indicators 

	Financial reporting 
	Completion of tertiary or other recognised financial qualifications 
Deep understanding of the PGPA Act and Rule
and
Experience in accounting and finance to analyse statements, assess financial viability, contribute to financial planning, oversee budgets, oversee funding arrangements in a public sector entity
	Sound financial literacy - Experience in accounting and finance to analyse statements, assess financial viability, contribute to financial planning, oversee budgets, oversee funding arrangements
Demonstrated understanding of the PGPA Act and Rule
	Applied knowledge of financial management (e.g. under the PGPA Act)
and/or
Investment in professional development (e.g. self-paced learning of contemporary literature, elearning modules, attendance at industry led forums/seminars)

	Internal Controls
	Extensive experience, knowledge and understanding of the system of internal controls (risk management, governance, financial, HR, procurement, and WHS) in the public/private sector.
Deep understanding of the PGPA Act and Rule
and
Experience in providing assurance to (the Chair/Accountable Authority) of the system of internal control (financial, procurement, ICT, HR, risk and governance)
	Experience, knowledge and understanding of the system of internal controls (risk management, governance, financial, HR, procurement, and WHS) in the public/private sector.
Demonstrated understanding of the PGPA Act and Rule
and
Ability to effectively probe the adequacy of financial, procurement, ICT, HR, risk and governance controls.
	Demonstrated experience (e.g., below 5 years), knowledge and understanding of the system of internal controls (risk management, governance, financial, HR, procurement, and WHS).
and/or
Ability to effectively probe the adequacy of financial, procurement, ICT, HR, risk and governance controls.
and
Demonstrated understanding of the PGPA Act and Rule

	Information management and security
	Completion of tertiary of other qualifications in the field of Computing/IT/Data Science and/or extensive experience leading technology, digital or data capabilities.  
Thorough understanding of evolving technology matters (e.g. Cloud Computing, Cyber-Security Resilience, Open Data) in the public sector. 
Membership of the Australian Computing Society or similar bodies
	Able to demonstrate competencies to champion digital transformation initiatives and information strategies.
Strong understanding of evolving technology matters (e.g. Cloud Computing, Cyber-Security Resilience, Open Data) in the public sector. 

	Applied knowledge of technology and data as an end-user. 

	Project management, oversight and delivery
	Extensive experience in project management, oversight or delivery including identifying and assessing risks (current and emerging). This includes advice to capitalising on opportunities to help the organisation strengthen its strategic (risk-based) decision making. Have a strong understanding of public sector delivery of major projects.
and
Completion of tertiary or other recognised qualification in a project management and/or professional membership.
	Demonstrated experience in project management, delivery and oversight identifying and assessing project delivery risks (current and emerging), including capitalising on opportunities to help the organisation strengthen its strategic (risk-based) decision making in the public/private sector.
and/or
Completion of tertiary or other recognised qualification project management.
	Demonstrated ability in project management, delivery and oversight and to identify, evaluate (likelihood and consequence), and respond to current risks, including capitalising on opportunities for helping the organisation strengthen its strategic (risk-based) decision making. 
and/or
Working towards completion of a tertiary or other recognised qualification in project management
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