Welcome letter template
Use this template to make a letter to welcome new consumer advisory body members. Add, remove and replace text with your own information.
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First Name Surname
Address 1
Address 2 
Suburb STATE Postcode



[Date] 

Dear [insert name of consumer advisory body member],

Welcome to our consumer advisory body [insert name of consumer advisory body].
 
Our consumer advisory body has [insert number of members] members. We meet [insert meeting cycle and location].

Together, we help the voices of everyone in our service be heard. We make recommendations to the governing body about how the provider can improve their care and services. The governing body writes to us to tell us how they have considered our recommendations and what they will do. It’s an important role and we are committed to seeing positive changes at [insert service].
 
[Insert name of person] will reach out with more information about [insert consumer advisory body name] soon. We look forward to working with you. 

Please contact [insert name and contact details] if you have any questions before then.
[sign off,]

[insert signature]
[insert role details]
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