POSITION DESCRIPTION

[image: ]


	Classification
	EL1

	Position Title
	Assistant Director Financial Framework and Business Improvement

	Group
	Enterprise Governance and Corporate Operations

	Section
	Finance

	Reporting Manager 
	Director Financial Performance and Partnerships

	Location
	Canberra or Sydney

	Status 
	Full-Time or Part-Time, Ongoing/Non-ongoing



The Aged Care Quality and Safety Commission (the Commission) was formed on 1 January 2019. The role of the Commission is to protect and enhance the safety, health, wellbeing and quality of life of people receiving aged care.
The Commission is the national end-to-end regulator of aged care services and the primary point of contact for consumers and providers in relation to quality and safety. Our vision is to support a world-class aged care system driven by empowered consumers who enjoy the best possible quality of life.
We aim to build confidence and trust in aged care, empower consumers, promote best practice service provision, promote quality standards and hold providers to account for their performance against the expected standards of care. We seek to promote an aged care system that develops safer systems of care, inculcates a culture of safety and quality, and learns from mistakes, while providing the oversight that can assure the community that aged care services are operating as they should, including working on continuous improvement.
Financial Performance and Partnerships
The Financial Performance and Partnerships team is responsible for a portfolio of business area focussed financial activities on behalf of the Commission including Management Accounting, Revenue, Costing & Modelling, Procurement, and Financial Framework and Business Improvement.
The Financial Framework and Business Improvement function supports the Commission to ensure that financial policies and processes are consistent with relevant compliance obligations and manages financial compliance reporting to Management and the Commissioner.
[bookmark: _Hlk118104342]Purpose of position:	
The Commission is seeking an enthusiastic and motivated change advocate to join its Finance Team. As the Financial Governance and Business Improvement Officer, you will provide financial governance and compliance advice, liaising with a wide range of stakeholders, both internal and external to the Commission. 

The role will be the central point of contact and subject matter expert for all financial governance and compliance issues, providing business process and financial governance expertise and support continuous business improvement in-line with Commonwealth and industry best practice methodologies. 

You will showcase your skills in ensuring the Commission has a robust financial governance framework established to support financial compliance through education, policy, processes, procedures, and internal controls. You will also demonstrate your in-depth knowledge of the Public Governance and Accountability Act 2013 (PGPA Act 2013), Australian Accounting and Auditing Standards, including exposure to best practice compliance and governance frameworks.
Key Accountabilities
· Facilitating the introduction and ongoing management of best practice financial and data governance frameworks, ensuring that policies and procedures are aligned, current, and fit for purpose.
· Embedding financial governance and compliance into the Commission, educating staff on their roles and responsibilities, specifically in the application of the Commission’s Accountable Authority Instrument, the PGPA Financial Delegations Instrument, the PGPA Act 2013, PGPA Rules 2014, the Public Service Act 1999, Accounting Standards and other relevant legislation.
· Facilitate the establishment of internal financial compliance reporting for the Commission including the development of reports for stakeholders.  
· Developing and providing training and guidance to stakeholders, communicating via different channels, presenting, and educating staff on their roles and responsibilities.
· The provision of reliable, accurate and timely advice consistent with relevant legislation and Commonwealth guidance that is easy for users to use and understand  
· Developing policy and advice for presentation to the Commissioner, Executive staff, and other internal and external stakeholders
· Liaise with other Groups and Programs within the organisation, external agencies and external stakeholders and facilitate cross-agency or multi-agency planning of governance outcomes.
· Support continuous business improvement in the identification and introduction of new systems and tools, seeking opportunities for improvement to existing systems and processes, removing red tape where possible.
· Actively participate in the Commission’s privacy officer network on behalf of Finance and Property
· Maintain the finance relates aspects of the Corporate Digital Toolkit

Key Capabilities
· Hold or working toward obtaining your professional post graduate qualification such as CPA, CA, or CIMA.
· Extensive knowledge of Commonwealth Government financial frameworks, PGPA Act 2013, PGPA Rules 2014, Public Service Act 1999, Accountable Authority Instructions, Authorisations and Delegations Instruments, Accounting Standards, and other relevant legislation.
· Experience in working with TechnologyOne preferred.
· Ability to communicate accounting and data governance concepts effectively (both verbally and written) to non-finance staff.
· Thorough knowledge and application of accounting principles and relevant standards.
· Developed ability to analyse and respond to complex queries.
· Demonstrate your excellent attention to detail.
· Ability to prioritise and manage multiple deadlines simultaneously.
· The ability to obtain and maintain Baseline Security Clearance.

Key Relationships
· CFO
· Corporate Operations Group Directors
· Staff Participation Forum
· Commission staff
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Capabilities for the role:	The APS ILS Framework applies to this position (refer to EL1 Capability Summary link). 
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