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	Classification
	APS6

	Position Title
	Senior People & Culture Adviser

	Group
	Enterprise Governance and Corporate Operations

	Section
	People & Culture \ Strategy and Workforce Planning 

	Reporting Manager 
	Assistant Director 

	Location
	All Locations

	Status 
	Full-Time or Part-Time, Ongoing/Non-ongoing



Strategy and Workforce Planning Team:
The Strategy and Workforce Planning team are responsible for supporting the Commission to respond effectively to current and future workforce requirements. This is achieved by the development, implementation, regular review and reporting against the People & Culture Strategy and the Organisational Workforce plan. The function also manages all aspects of recruitment from job application to offers providing support to internal and external stakeholders and customising specific recruitment strategies to attract and engage high quality candidates with relevant skillsets. The team are responsive, trusted and reliable partners who provide valued advice and services to staff at all levels.

[bookmark: _Hlk118104342]Purpose of position:	
The Senior Strategy and Workforce Planning Adviser is responsible for contributing to the implementation of best practice workforce planning strategies, and other related initiatives.  The position will provide support to the Assistant Director in developing the organisational workforce plan and the activities and actions required to formulate the strategic objectives of the team. The role’s priorities are the analysis and monitoring of the Commission’s workforce plans.

Key Accountabilities
· [bookmark: _Hlk118104389]Contribute to the development, implementation and application of best practice workforce planning strategies, frameworks and tools that support the Aged Care Quality and Safety Commission reform agenda and ongoing operational needs.
· Collaborate with Commission business units to gather critical information on staffing needs (current and future) and to collate this information into useable and actionable data. 
· Investigate, research and analyse available data from diverse sources to examine best practice workforce planning practices.
· Ensure the staff planning and analysis of workforce trends are relevant and provide useful valid evidence for decision making.
· Maintain oversight of project plan activities and deadlines for the workforce plan and provide updates to manager on any potential risks to the proposed implementation timeframe.
· Contribute to the development of mechanisms to understand and monitor the workforce profile across all Commission functions.
· Conduct in-depth analysis of trends affecting resource requirements and recommend potential solutions.
· Identify operational trends and recommend changes to meet business requirements.
· Conduct regular evaluations of roles (eg task definition and analysis, workflow analysis, work sampling etc) to ensure accuracy in the workforce predictions
· Manage data and gathered information to ensure data integrity.
· Gather information on specific recruitment initiatives which support strategies objectives for inclusion in the workforce plan e.g. Diversity strategy, Indigenous recruitment.
· Contribute to the development of robust reporting mechanisms in conjunction with workforce reporting to monitor and manage future projections and requirements.

Key Capabilities
· A specialist with workforce planning/strategy experience gained from a similar multi-disciplined organisation.
· [bookmark: _Hlk50543338]Tertiary qualifications in Human Resources and / or equivalent industry experience in a similar role.
· Ability to effectively prioritise requests while maintaining high standards and accuracy.
· Sound research. analytical, and problem-solving skills.
· Excellent communication (verbal and written) and relationship building skills.
· Understand and actively demonstrate the APS Code of Conduct and Values.

Key Relationships:
Internal: 	Assistant Director, Business area managers, Commission staff and P&C team members.

External: 			Stakeholders as required.

Capabilities for the role:	The APS ILS Framework applies to this position (refer to APS6 Capability Summary link). 
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